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29 uctober 1986

MEMORANDUM FOR: Director, Foreign Broadcast
Information Service

FROM:

Chief, Administrative Statf, FBIS

SUBJECT: Request for Approval for Maternitv leave
and Leave Without Pay -

1. This memorandum is to inform you that as of lu Novmeber 1986

will be on Maternity Leave.

2. is presently assigned to FBIS Personnel Branch, and in
addition to her maternity leave is requesting Leave without Pay (L-VUP) to
extend through March 1987. She wishes to use her annual leave petore
beginning LWOP.

3. I recommend that request for LWOP be approved since we
have been, and are understatf, and in need of trained personnel.

ATTACHMENT: Request for LWOP
Physician's Note

APPROVED:

3/ (){’/Lf‘

Director, Foreign Broadcast Information Service DATE
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29 October 19806

MEMORANDUM FOR: Chief, Administrative Statf

VIA: Chief, Personnel Branch

FROM:

Personnel Assistant, personnel Branch

SUBJECT: Request for Maternity Leave and LWOP

I am requesting maternity leave to begin as of 10 November 1986 in that,
my due date is approximately 21 November 1986. Inerertore, 7 November 1980
will be my last working day.

In addition, I am requesting approximately four months ot Leave Witnout
Pay to begin after the depletion of both my sick and annual leave. I
therefore, intend to return to work in tne middle of March 1987 as a part-time
employee. This time would allow me to adjust to the emotional and pnysical
demands of a new infant.

ATTACHMENT: Physician's Note

APPROVEDT pate: 50 D FE

y Chief, Personnel Branch
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